MIDDLESEX SOUTH REGISTRY OF DEEDS
REQUIREMENT CHECKLIST FOR
DOCUMENT RECORDING
(Effective January 20, 2004)

Documan‘fs must be sigred with an original signature and notarized if required.
Signers and notaries name must be prinfed under the signature. The expiration
date for the notary must be noted on the jurat,

. Noté‘proper tenancy (if applicable) and mailing address for grantees.
@ Property address must be noted in the lef margin of the first page on deeds.
@ Property address must be noted on the first page of all other documents,

® ) The total number of pages of a document must be noted in the upper left cormer on
the first page. :

The return address must be noted on thagc.of each document

(RETURN CODES ARE NO LONGER APPLICABLE)

If the document refers to attached exhibits, the exhibits must be attached and
included at the end of the document. [fthe description is by-exhibit, it should be
attached as the last page.

Multi-page-documents must be stepled.

£

Plans will now be recorded separately in the Plan Department. Plans should be
recorded befors the documents and a separate check is necessary for recording the
plan.

@%ddrcsses and telephone nitmbers must be noted on all checks.

Oﬁhecks tor recording fees must be in the exact amount, If the check amount is
incorrect, the documents will not ba accepted for recording, Only $10.00 in
change will be given. (It is recommended that the smount of the check be teft
blank until the documents are processed). Checks should be payable to
“Commonwealth of Massachusetts” '

¢ VOUCHERS WILL NO LONGER BE ISSUED UNDER ANY
CIRCUMSTANCES. SEPARATE CHECKS FOR REG] STERED AND
RECORDED SECTIONS ARE NOW REQUIRED ON “BOTH WAY”
RECORDINGS, e '

‘,/THE DOCUMENTS WILL NOT BE ACCEPTED FOR RECORDING
UNLESS THE FOREGO!HG REQUIREMENTS ARE MET,
THERE WILL BE NO EXCEPTIONS




